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Purpose Statement: (Joyce Bilgrave, Founder):

The Liberty School is a place of exciting discovery; a place where children are taught
in ways that ensure success; a place where each child feels safe, valued, and
confident; a place for students to reach their fullest potential academically,
emotionally, and creatively.

Mission:
The Liberty School provides individualized, dynamic education for dyslexic,
academically gifted, and twice-exceptional (dyslexic and gifted) students.

Values: (stfudent-created):

We are family. We respect ourselves and others. We don’t leave people out. We
take care of each other in and out of class. We don’t make fun of each other’s
challenges. We don’t brag about what we can do. We have manners and are nice
to each other. We live by the Golden Rule.

ADMINISTRATIVE ROLES AND RESPONSIBILITIES (concise summary)
Head of School — Christian Holmen

* Personnel decisions and management

* Classroom teaching and oversight

» Student discipline

e Accreditation

» Support of facility

* Coordination with Board of Directors

e Admissions

Office Manager — Jenni Rioux
* Manage front office (phone calls, visitors, etc)
 Communication with parents
e Payroll
* Tuition payments
» Student records & forms
* Support of Buddy Readers
* Informal school nurse

Tutoring Supervisor — M.J. Bilgrav
* Coordination of tutors
e Evaluation and support of tutors
* Admissions and Psych Ed report assistance
* Testing and 504 support



Marketing and Communication Director — Cheryl Gretz
* Graphic design support for all marketing materials
» Website
* Social media
* Newsletter design
* Event planning

Accounting- Bonnie Rozean
* Bookkeeping and audits
e Grant support
* Support for tuition payments

REGISTRATION
Necessary documents and items to be submitted before the first day of school:
* Medical forms signed by a physician or registered nurse
* Immunization records
* Written authorization for emergency medical care
* Authorized person pick-up list
* Enrollment policy agreement
*  General field trip permission form
* Signed tuition agreement
e First tuition payment
* School supplies
* Technology contract

SCHOOL HOURS & DROPOFF/PICKUP

Drop-off for all students is between 7:30am and 8:00am in the roundabout. Please do
not park in the roundabout, so if you'd like to come inside, please park in the overflow
parking area. It is very important that cars drive below 15 mph when accessing the
school on Hocker, Sunnyside, and Pleasant, and that families drive on their assigned
streets. This will help minimize the traffic impacts on our neighbors and help to keep
traffic flowing easily.

(Monday) Elementary Junior High
School Start 8:00am 8:00am
School End 12:30pm 2:30pm
(Tuesday-Friday) Elementary Junior High
School Start 8:00am 8:00am
School End 2:35pm 3:25pm




ATTENDANCE
To maximize learning, students are expected to be in classes with the following
exceptions:

* lliness (note: “Mental health days” must be cleared with the Head of School in
advance. Tremendous effort goes into preparing daily lessons for every student,
and consistent attendance is vital to maximize learning)

* Family emergencies

* Medical appointments that cannot be scheduled after/before school hours

* Observance of religious holidays

If a student must miss school or be late, notify the office as soon as possible. If a
student must leave school early, please provide a verbal or emailed authorization to
the office. Elementary students must be accompanied by a Liberty staff member for
all dismissals.

It is important that punctuality be modeled; please make every effort to get students
to school on time. Attendance records will be reported on student reports.

DRESS CODE

We want students to feel comfortable and relaxed at school, and we believe in an
informal environment and a casual dress code. However, to prevent students from
distraction, certain clothing is not allowed, including:

* Shirts with references to drugs, alcohol, weapons, or offensive messages

* Short shorts/skirts (skirts must be mid-thigh in length and undershorts are required
with skirts)

* Spaghetti-strap shirts (two-fingertips or more of width is required)

*  Midriff tops

* Inappropriately holey pants

* Visible undergarments

* Tank tops for boys

The general guideline we follow is something we call, “The Five B’s,” meaning: No
boobs, no bras, no butts, no bellies, and no boxers.” Additionally, because we want
our students to develop self-confidence, we do not allow students to wear hoods or
hats in a manner that hides the face. Lastly, appropriate footwear is required. One pair
of closed-toed shoes will be necessary for outside activities, and comfortable shoes or
slippers with a grippy sole should be worn inside. Two pairs of shoes are necessary to
help maintain a clean facility. During the winter, snow boots will be necessary.

If students arrive at school in violation of the dress code, parents should expect a
noftification from the front office. On the second violation, parents will be asked to
bring proper attire to school.



FOOD POLICY

Nuftrition and learning are closely linked, so please provide healthy snacks and lunches
for your student. Microwaves are available for student use. Please provide the
following:

* Healthy snacks
¢ Nufritious lunch
e |Labeled water bofttle

PLEASE DO NOT SEND:
e Caffeinated drinks
e Candy

If your student has dietary restrictions, please notify the school of these in writing.
Students with special dietary needs are encouraged to keep treats available in the
school freezer for occasions, such as birthdays, when treats are shared.

BIRTHDAY PARTIES & SOCIAL GATHERINGS

Liberty is a tight, inclusive community, so we ask that you be sensitive to the feelings of
every child when making birthday or social plans. If you're hosting a party or
gathering and aren’t inviting all the students, please do not send communications
about the party to school. We also ask that transportation arrangements take place
off-campus if the entire student body is not included.

Student birthdays are celebrated at school during lunch periods. Parents that wish to
send a treat to share should plan to provide enough for all students.

PRESCRIPTIONS

If your child’s physician prescribes medication that must be taken during the
school day, specific instructions and forms must be signed by the physician and
accompany the medication in the original bottle. Parents or guardians must
deliver medication directly to the office manager. Students may not transport
medication to school. The school will make arrangements for administering
medication according to the doctor’s directions.

In case of a missed dosage, extra medication should be provided to the office
in an original, labeled bottle with instructions.

All non-prescription medications will be handled in a similar way. Parents may
request that the school administer over-the-counter medications to their child.
Before administering the medication, the school must have on file the
appropriate medical form.



Students may NOT carry their own medication.

NOTE: No medication may be administered without proper documentation.
ILLNESS

Please do not bring your child to school if she/he:

* Has vomited in the last 24 hours due to illness

* Has had a feverin the last 24 hours

* Has strep throat (until they have been treated for 24 hours)

* Has arunny nose with thick, colored mucus

* Has aniliness that prevents comfortable participation in school activities

When the school becomes aware that a student has a communicable disease
(chicken pox, measles, etc.), all parents will be notified immediately.

IMMUNIZATION EXEMPTION

Children may attend The Liberty School without immunizations. This could be for
medical, religious or personal reasons. Families who are exempt from
immunization are required to furnish the “Statement of Exemption to
Immunization Law” form to the school. However, in accordance with the
Colorado Board of Health Rules, “In the event of an outbreak, no exemptions or
exceptions from immunization shall be recognized, and exempt persons will be
subject to exclusion from school and quarantine.”

ACCIDENTS & SUDDEN ILLNESS

All Liberty teachers and administration maintain current C.P.R. and First Aid
certification.

A child who becomes ill or injured while at school will be isolated in a
comfortable place until a parent or authorized person arrives to pick the child

up.
Staff will administer first aid for minor accidents including scrapes, bumps,
bruises, and minor cuts. Parents will be notified immediately in case of serious

accident or injury. When necessary, students will be transported to an
Emergency Room, or 911 will be called, depending on the situation.

TUITION & FEES

A separate tuition contract is provided to parents. There are three ways tuition



may be paid. Please review the contract carefully. Note: parents/guardians are
responsible for payment in full, and refunds are not awarded.

MEDICAL TAX DEDUCTION

For information on claiming tuition as a medical deduction, please refer to the
IRS Code CCH Section 2019, 0127 as well as IRS Ruling 69-607 at 2CB40. These
citations, accompanied by a statement from the pediatrician, psychiatrist,
psychologist or neurologist who referred your child to The Liberty School, will
provide your accountant or attorney with information necessary to advise you
about deducting the tuition as a medical expense.

If your child is medically diagnosed with a specific learning disability known as
“developmental dyslexia” (or equivalent), all costs for diagnostic testing for any
kind of specialized program or tutorial assistance for your child’s education
should be considered as income tax deductible under IRS ruling HB #369-607, IRB
1969-43,13. Also, see publication 502, Medical and Dental Expenses, department
of Treasury, IRS Page 3, Columns 2 and 3.

FINANCIAL AID

The Liberty School offers partial scholarships to families based strictly on financial
need. Contact the Admissions Director for details and a scholarship application
form.

PARENT VOLUNTEERING

20 hours of volunteering are required for each Liberty family. There are many
opportunities for volunteering. Not only will volunteering help you feel
connected and invested with the school, your volunteer hours can be a
powerful inclusion for some of the many grants the school applies for. Parents
can sign up to help the school in a variety of ways, including fluency reading,
building and property maintenance, field tfrip supervision, office assistance, etc.

TECHNOLOGY POLICY

Liberty uses wireless Internet, iPads, Chromebooks, and iMacs for a wide variety
of purposes, and student use of the Internet will be during supervised classroom
activities. Inappropriate websites will not be mentioned, noted, or opened. A
Technology Agreement will be provided for students to review, and agree to,
with their family. Essentially, this agreement states that fechnology use is a
privilege to be handled with responsibility, and that misuse of equipment will
result in appropriate consequences. We will provide each student with any
necessary technology. Please do not bring personal technology of any kind to
school.

CELL PHONES



While cell phones have become a ubiquitous part of our modern society, we
believe cell phones can inhibit our students’ social development and school
engagement. Our goalis to maintain a strong school culture that feels like
family. Therefore, all cell phones must be checked into the front office for the
duration of the school day. Teachers may periodically give specific permission
during classroom activities that can take advantage of particular cell phone
applications such as calculators, calendars, or cameras. Cell phones may be
picked up when students are dismissed from school. Parents/guardians who
need to contact their child during school hours should call the office; our office
manager will happily deliver messages promptly.

SCHOOL COMMUNICATION

Effective communication with parents is one of our highest priorities. To ensure that
families are kept up-to-date about all relevant school information, we issue a weekly
newsletter via email, and a current school calendar can be found on our website.
Teachers may also use the Class Dojo app to share classroom experiences and
information. Reminders about important events will be shared via email. Of course,
Liberty staff is happy to chat in person whenever time allows.

For any major concerns or misunderstandings, parents should contact the Head of
School immediately.

NOTE: Calendar dates ARE subject to change. While every effort is made to adhere to
originally planned dates, changes must sometimes be made for a wide variety of
important reasons.

STUDENT WORK EXPECTATIONS

Liberty staff takes great effort to understand the strengths, weaknesses, and abilities of
every child. With this in mind, we design individualized work assignments and provide
the necessary support for students to complete meaningful work. If a Liberty student,
despite teacher encouragement and assistance, makes the decision to refuse to work
while at school, parents/guardians may be called to pick him/her up. They will then
be responsible for missed work at home.



HOMEWORK

Homework at Liberty may be significantly less than parents are likely accustomed to.
This is because students at Liberty work extremely hard at the things that pose the
greatest challenge throughout the day. By the time they get home, their brains will be
fatigued, and they will need time to process what they've learned. However, we do
believe that doing a very moderate amount of meaningful homework is an important
skill o develop.

The type and amount of homework assigned will be determined on an individual and
class-by-class basis. Once reasonable student expectations have been determined
by classroom teachers, clear homework plans will be shared with all parents
concerning their child. This plan will be communicated within the first two weeks of
school. Any changes that occur throughout the year will be clearly communicated.
In an effort to prepare for high school, middle school homework expectations will be
higher than for elementary.

Failure to complete homework assignments consistently will be handled on a case-by-
case basis.

STUDENT TESTING

Assessment of student learning at Liberty is an ongoing process. Formal, summative
assessment using nationally normed tests occurs at least twice per year to measure
student growth in the areas of decoding, reading fluency and comprehension,
spelling, numerical operations, and math reasoning. Beginning-year testing is also
used to ensure that students are placed in the appropriate classes, and that tutor
assignments are appropriate.

Formative assessments occur on a regular basis and provide teachers, tutors, and
students with immediate, real-time feedback about the effectiveness of instruction.
Examples of formative assessments could be students writing the main idea from a
concept presented during class on a sticky note, or verbally arficulating their
reasoning while solving a math problem.

Both forms of assessment will provide information that Liberty teachers and tutors use
to maximize student learning.

REPORTS AND PARENT CONFERENCES

Two times per year, families will be provided with narrative reports summarizing student
progress and the subject matter covered in classes. These reports will also include all
relevant testing data. Families will be asked to attend parent-teacher conferences
twice per year. These conferences will include the student’s language tutor during
Winter and Spring conferences; the Head of School will attend as often as possible.
Academic and social-emotional progress will be discussed, and any concerns will be
addressed. We ask that both parents attend conferences whenever possible.



FIELD TRIPS

The Liberty School believes field trips are a valuable, meaningful part of education.
Parents/guardians must return a signed permission form prior to the start of school in
order for their child to participate. Parents will be notified in advance before their
child is taken off campus. Occasionally, parents/guardians will be asked to pay for
additional costs incurred.

Proper behavior is required of all students, staff, and volunteers during field trips. While
off campus, we strive to represent Liberty in a positive light. Most importantly, the
safety of our students is our highest priority; therefore, students who cannot follow
direction, or otherwise put themselves or others in difficult or unsafe situations, will not
be permitted on future trips.

ELEMENTARY/JUNIOR HIGH

For the purposes of scheduling and programming, students who begin the school year
aged 12 years or older are considered Junior High students. All others are considered
elementary students.

DOGS
Liberty is a dog-friendly school, and staff or volunteers who wish to bring their canine
friends are welcome under the following conditions:

* Alldogs must be on aleash when in the building

* Alldogs must be supervised and under the control of an adult when outside

* Alldogs are cleaned up after

* Alldogs remain non-aggressive with others

STUDENT DISCIPLINE

When behavior becomes an issue in the classroom, teachers have the primary
responsibility to address it. Among other techniques, Liberty teachers apply the
principles outlined in the Love and Logic approach, developed by Jim Fay and Foster
Cline M.D., to help students understand that their choices and decisions have logical
consequences. This approach helps students to develop their own independent
problem-solving skills.

If classroom behavior is deemed too disruptive to be handled within the classroom
without depriving other students of learning, the issue will be handed off to the Head
of School, who will handle each and every case on an individual basis.

Parents will be notified whenever it is deemed appropriate by the Head of School.
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BULLYING

Because a positive, supportive school environment is essential to our mission, physical
or verbal aggression at Liberty will not be tolerated. Because bullying can sometimes
be a nebulous concept, however, we create opportunities to educate our students
about what bullying is, and what it is not. We also conduct role-play scenarios to
practice appropriate responses and interventions when students witness bullying
behavior.

SCHOOL SECURITY & EMERGENCY RESPONSE

The safety of your child at school is our very first priority. Therefore, The Liberty School
will be locked at all times and accessible only by staff who have a personalized
password or school-issued key. Front office personnel will admit parents to the school.
The school will conduct a variety of emergency response drills on a monthly basis and
coordinate with all local emergency response teams to help maintain efficient, safe
protocols.

ALCOHOL, ILLEGAL DRUGS, OR WEAPONS
Alcohol, illegal drugs, or weapons will not be tolerated on The Liberty School campus,
and possession of them will result in expulsion.
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